Republika ng Pilipinas
Ragawaran ng Cdukasyon

REHIYON V—BICOL
TANGGAPANG PANSANGAY NG MGA PAARALAN NG LUNGSOD NAGA

January 5, 2024
DIVISION MEMORANDUM
No. 02 ,S. 2024

FIRST DIVISION MANAGEMENT COMMITTEE MEETING FOR CY 2024

To: Assistant Schools Division Superintendent
Chief Education Supervisors
CID Supervisors and SGOD Section Heads
OSDS Unit Heads
Heads of Public Schools
All Others Concerned

1. The First Division Management Committee (ManCom) Meeting for Calendar Year 2024 will be on January 23,
2024 (Tuesday), from 8 o’clock in the morning to 5 o’clock in the afternoon at a venue to be announced later.

2. The proposed agenda are:

Calendar of Activities for Quarter 1

Monitoring and Technical Assistance to Schools
School Launching of NAGA R.E.A.D.S.

PIRPA/ Q4 Results

Orientation on the Quality Management System (QMS)
Other Matters
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3. For the smooth conduct of the meeting, please be reminded of the following:
Items Instructions

Participants (Please refer to the Enclosure to this Memorandum)

Indicative Program

Attire Beige Filipiniana Attire/Barong for DepEd Division ManCom photo

opportunity and Smart Casual after the picture taking

Host PSDS and School Heads of South District 1

Duties of the Host Facilitate the meeting preliminaries & closing numbers and energizers.

District Record the Minutes of Meeting.

Duties of the Be fully present and come on time.

participants Be ready with urgent issues and concerns that may be submitted as part
of the meeting agenda.

3. Take note of the matters discussed in the meeting and cascade relevant
items to the school personnel.

Duties of the ICTU 1. Take charge of the photo documentation.

Personnel

Duties of the CID, 1. Ensure that the food and venue services are within the agreed terms in

SGOD and OSDS the Purchase Order.

Personnel 2. Attend to the recording of participants’ attendance, preparation of

certificates and meeting evaluation
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4. All regular members of the Division Management Committee are expected to attend the meeting, which
means that except for those who are sick, all approved leaves on January 23, 202 are recalled. Those on
Official Business for Regional/Central Office activities must send their representative duly approved by the
Schools Division Superintendent.

5. Expenses such as meals and venue shall be charged against School MOOE for participants from the
school and Division MOOE for participants from the SDO subject to the usual accounting and auditing rules
and regulations.

6. Strict compliance to this Memorandum is desired. QJ_

SUSAN S. COLLANO CESO V
Schools Division Superintendent

DM 31, s. 2019 DM Rev. 01

De JED
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BAGONG PILIPINAS

[Roxas Avenue, Brgy. Triangulo, Naga City, Camarines Sur
. @ 0981 630 0070
bad naga.city@deped.gov.ph

[ Page | 10f3 |




Republika ng Pilipinas

Ragawaran ng Edukasyon

REHIYON V—BICOL

TANGGAPANG PANSANGAY NG MGA PAARALAN NG LUNGSOD NAGA

Enclosure to Division Memorandum No. 03 s. QOQﬂ

1. LIST OF PARTICIPANTS TO THE THIRD DIVISION MANCOM MEEETING FOR CY 2023

A, SDO Proper
OSDS CID SGOD
1 | SDS Susan S. Collano CES Ana Liza F. Abuloc OIC-CES Michael A. Del Rosario
2 | ASDS Cecile C. Ferro EPS Josefina DLC. Solis EPS Jobert P. Narvadez
3 | Atty. Il Darcy Bertulfo E. De Lima EPS Rudyard C. Balacano MO Dr. Joanne G. Sebastian
4 | ITO Atty. Michael Noe B. Dizon EPS Noel A. Balares Engr. Ill Junmar Rey B. Aguilar
5 | AOV -Admin. Mary Ann B. Rosauro | EPS Rhea SB. Samino SEPS Vilma B. Cueto
6 | AOV- Finance Salvacion T. Verona EPS Jarme D. Taumatorgo SEPS Joseph M. Condeno
7 | Acct. Il Mary Ann M. Encila EPS Herman E. Bobis SEPS Jerome H. Baldemoro
8 | AO IV Edna S. Porteria EPS Corazon Fatima A. Silerio OIC-SEPS Maria Teresita R. Rentoy
9 | AO IV Melita L. Canton EPS Emma B. Naguna Planning Officer Michelle A. Lo
10 | AO IV Dexter R. Tuy EPS Elvin B. Monroy
11 | AO IV Sheila Margarita M. Durante | EPS Eduardo C. Laureles
12 | Aleta Fye Ogayon EPS Cesar T. Arriola
13 | Benjie Reapor PSDS Ramil S. Pederio
14 | Ricky Rodriguez PSDS Teresita Irma S. Dy-cok
15 PSDS Gina B. Bobis
16 PSDS Mary Ann A. Papica
17 PSDS Margerie B. Bathan
18 PSDS Benedik Warren 1. Ubante
19 PSDS Dante R. Santelices
20 PSDS Emelyn A. Brofas
21 OIC-PSDS Joretze S. Carandang
22 OIC-PSDS Fernando A. Carandang
23 EPSI-ALS Geraldo P. Brizuela
Total | 43 + 3 Support Staff =46
B. School-Based
Elementary School Heads Elementary School Heads Secondary School Heads
1 SP III Frederick M. Baldoza SP I Raquel A. Papa SPIV Sulpicio C. Alferez IIl
2 SP I Juliet C, Curva SP I Jesus Pascual B. Aguilar Asst. P Gemma O. Corporal
3 SP II Luis P. Marasigan SP I Yvette D. San Juan Asst. P Melissa B. Bobos
+ SP II Norbelia C. Avila SPII Oscar T. Yanzon Asst. P Lynn R. Prilles
5 SP II Juliet P. Mercado SP I Vicente B. Ocbian SP I Jaimito De Leon
6 SP I Ma. Theresa R. Ruizo SP I Esmeralda B. Delos Reyes SP I Nemia Luzada
7 | SPIGemmaC. Falabi 'SP I Marites Olitoquit | Asst. P Maria Teresa Ubante
8 SP I Marlyn Ste. Felipe SP I Rowena O. Tabilog Asst. P. May R. Penaflor
9 SP I Maria Rosario C. De Leon SP I Cielo Bequillo TIC Rose M. De Matta
10 | SPI Sheila Taugan TIC Sherell M. Bue SP II Nida Ebora
11 | SPI Neil Romano S. Manaog TIC Ginalyn B. Bulanon SP I Baby Ruby Laurente
12 | SPIMa. Lucila B. Aborde TIC Elizabeth G. Caraig SP I Noel Perez
13 | SPIFlora A. Ocbian TIC Jayson M. Aliben SP I Erwin Delos Reyes
14 | SPINancy T. Sibayan TIC Apollo C. Sebello SP I Rick Ruizo
15 | SPI Grace E. Orbeta TIC Ramon Geronimo
16. TIC Lorena Gonzales
17. TIC Salvador D. Ferro II
Total | 46
Total Participants: 92

DM 31, s. 2019 DM Rev. 01
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II. INDICATIVE PROGRAM

Time l Activity Responsible Person/s
MORNING
7:30 to 8:30 e Registration CID Personnel
e Photo Taking of the Division Management e ICT Unit Personnel
Committee Meeting
Part I: Meeting Preliminaries
8:30 to 9:00 Opening Program
e Philippine National Anthem Host District
e Opening Prayer
e Welcome Message e ASDS Cecile C. Ferro CESO VI
e Checking of Attendance and Declaration AQOV- Admin Mary Ann B. Rosauro
Quorum
Call to Order e SDS Susan S. Collano CESO V
Review and Approval of the Previous Minutes e ASDS
of Meeting
e Business Arising from the Minutes SDS
Part II: Meeting Proper
9:00 to 10:00 ¢ Presentation of Business Matters and Other SDS
Matters
e Superintendent’s Time SDS
a) Calendar of Activities for Quarter 1 of Fiscal
Year 2024
b) School Launching of Naga READS
c) Other Matters
10:00 to 10:30 Snacks (To be served by table)
10:30 to 11:00 e PIRPA 2023 Quarter 4 Results OIC SEPS Maria Teresita R. Rentoy
11:00 to 11:30 e Monitoring and Technical Assistance to CID Chief Ana Liza F. Abuloc
Schools
11:30 to 12:00 e Orientation on the Quality Management ASDS/QMR Cecile C. Ferro and
System AQMR Michael A. Del Rosario
12:00 to 1:00 Lunch (Managed Buffet)
AFTERNOON
1:00 to 1:30 o Energizer Host District
1:30 to 4:00 e Updates from the OSDS Functional Divisions CES Ana Liza F. Abuloc
(CID, SGOD, OSDS) OIC-CES Michael A. Del Rosario
AOV-Admin. Mary Ann B. Rosauro
Part ITI Meeting Closing
4:00 to 5:00 ¢ Evaluation SGOD SMME SEPS
Synthesis of Matters Discussed and School Head In-charge of Minutes
Agreements
Closing Prayer Host District
e Adjournment SDS Susan S. Collano
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